Secrets of the Hidden Job Market

Change your thinking to gét the job of your dreams

JOB HUNTING? DON’T READ THE WANT ADS!
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Out Of Work — Out Of Luck
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“A dynamic, energetic and results-oriented industry veteran with a documented
track record of dedication, performance and commitment. Outstanding achieve-
ment in streamlining operations and reducing costs to maximize value. A vision-
ary professional with a unique ability to fuse diverse interests of owners, tenants
and suppliers into achieving cohesive, driven and focused objectives.”
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“To secure a challenging, growth-related position with a progressive company, utiliz-
ing my extensive background in commercial property management.”
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Bob’s Cover Letter
To Whom It May Concern:

Pursuant to your job posting on www.chicagodirt.net for a property manager,
herewith | enclose my resume.

My last employer was one of Chicago’s largest property management compa-
nies, but it was sold and my responsibilities were made redundant. Thus, | am
seeking a challenging, growth-related position in a stable, progressive company
in the property management field.



In such a dynamic and positive environment, | believe | can realize my full poten-
tial and reach my long-term professional goals.

| have spent the past 15 years in commercial property management and have
never had a major problem at any of the properties | have managed; indeed, |
have “added value” whenever possible.

| attribute this stellar performance record to my ability to anticipate potentially dif-
ficult situations, as well as my strong people skills in working with tenants, con-
tractors, suppliers and owners.

My experience and training in all facets of property management are detailed on
the attached resume; references will be provided upon request.

Should my qualifications meet your requirements, my compensation package
should include an annual salary of between $55,000 and $65,000, and complete
family health and dental insurance.

| welcome an opportunity to discuss my background with you and can be
reached at (312) 333-1234 or by email at propmgr@leogem.web.

Thank you for your consideration, and | look forward to hearing from you.
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“Honey, this is not your fault,” , 0lt’s just that no company wants to hire anyone

your age with six children.”
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Jim’s Cover Letter
Dear Dr. Jones:

A mutual acquaintance of ours, Dr. Michael Ross, Director of Biochemistry at
Southern Methodist University, told me you are planning to expand BioMedical
Research Park in Dallas, and he thought it would be a good idea if | contacted
you.

| understand BioMedical Research Park is home to a number of specialists in
blood and circulatory diseases and disorders. As you know, the AIDS epidemic
has lead to an overwhelming demand for increased research into the human
body’s immune system, and | appreciate your desire to broaden your scope in this
area.



However, there are many complex operational and financial issues unrelated to
medical research that may impede your progress. These may include:

Attracting, recruiting and securing new biomedical research and development
companies locally, regionally and nationally;

Planning, building and securing financing for new facilities to meet your ten-
ants’ specifications;

Managing and perhaps modernizing your existing buildings to gain the most
efficient use from them while reducing your on-going costs; and

Working with your current tenants in making their stay at BioMedical Research
Park a long, happy and satisfying one.

As you can see from the enclosed material, | have specialized in commercial
property management for the past 15 years, with an emphasis on tenant relations,
building modernization and construction and project financing.

| also have a lifelong love of medical research, and a special affinity for scientists
who have dedicated themselves to unlocking the secrets of the human body.

Dr. Jones, please take a few minutes to look over the attached material, and | will
call you next week to discuss your facility’s specific needs. Thank you for your
time, and I'm looking forward to speaking with you.
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Your Attitude Sets Your Approach
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Break With Tradition!
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